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Guide - Pages and files

Make a file smaller

Compress it so it goes by e-mail or WhatsApp easily.
STEPS

0 Open the file, then choose Compress in the tools list.

¥¢ Compress




e Choose how much to shrink it. Smaller images suits sharing and
printing.

© Smaller images (150 dpi)
Images larger than a page needs at

150 dpi become JPEGpGood for
sharing and printing. |

Press Compress. You see the size before and after; then save the
smaller copy.
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In the app: open Help > Help & Support, find this guide, then press Show me or Do it for me.
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