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Your folders on the home screen
Folders keeps your folders, and your cloud drives, in one place. Your files stay

where they are.

STEPS

1 In the home screen sidebar, click Folders.



2 Click New folder and choose one of your folders.

3 Click any folder to see its files, then click a file to open it.

4 If your copy has OneDrive or Google Drive, it is under Cloud

drives: click it and sign in once.

TIPS

Nothing is moved or copied: the app only reads the files so it can search them.

In the app: open Help › Help & Support, find this guide, then press Show me or Do it for me.
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